MS OFFICE 365 Student Installation Setup

1 - Gotothe following link and enter your student e-mail

https://www.microsoft.com/en-au/education/products/office

& microsoft.com

Office 365 Education

Get started with
Office 365 for free

Students and educators at eligible institutions
can sign up for Office 365 Education for free,
including Word, Excel, PowerPoint, OneNote,
and now Microsoft Teams, plus additional
classroom tools. Use your valid school email
address to get started today.

Enter your school email address

.

NOT ELIGIBLE? SEE MORE OPTIONS >

2 - Select “I’m a student”

@ signup.microsoft.com

Office 365 Education

Are you a student or a teacher?

Office 365 Education includes Microsoft Teams and other tools you
need for your online classroom. Teamns allows students and
teachers to chat, work on assignments, and co-create documents.
If you're an IT admin, sign up your school.

I'm a student @ I'm a teacher @

i
/

] Office 365
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https://www.microsoft.com/en-au/education/products/office

3 - Enter your phone number for a verification text

Office 365 Education

Verify your identity

O Textme Call me

[ten %)

LF none numoer ‘

Enter your phane number and well send a verification code. Microsoft won't use this
phone number for other purposes without your permission

Text me @

Privacy & cookies @ 2021 Microsaft G Office 365

4 - Enter the verification code you received on your phone

Office 365 Education

Verify your identity

Enter your verification code ‘

Didn't get it or need a new code? Try again

Signup ®
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5 - click Sign In

& signup.microsoft.com

Office 365 Education

You have an account with us

To get your free Office, sign in with your Office 365 user 1D and
password.

Signin ®

] Office 365

Privacy & cookles  © 2021 Microsoft

6 - Log in with student portal details (firstname.lastname and DET

password)

# saml.det.nsw.edu.au

NSW DEPARTMENT OF EDUCATION

Login with your DoE account

User ID

Enter your user |ID -
| |

Enter your password

Forgot your password?

Have trouble logging in?

& ‘ ACCESSIBILITY COPYRIGHT
. INFORMATION ACCESS DEPARTMENT CONTACTS
NSW | Education
PRIVACY NSW COVERNMENT
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7 - Select the “Do not show this again” tick box and click Yes

# login.microsoftonling.com

Fo

NSW | Education

delwyn.masong@education.nsw.gov.au
Stay signed in?

Do this to reduce the number of times you are
asked to signin.

Don't show this again

No Yes

NSW Department of Education

8 - Click “Okay, got it”

& signup.microsoft.com

Office 365 Education

No need to sign up

Your IT department has turned off signup for Office 365
Education, but it looks like you already have access to some of the
apps that come with Office 365 Education

We'll send you to the page where you can access them now

OK, gotit @

] Office 365

Privacy & cookies @ 2021 Microsoft
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9 - Click “Install Office” and Select “Office 365 apps”

0 < ) & office.com

Office 365

Good afternoon

Office 365 apps
Includes Outlook, OneDrive for Business,
Word, Excel, PowerPoint, and more.

(L

All Myrecent Shared Favorites

Other mstall oplions

. Name ified ’
[} Modified Shared by > Select a different language or install other

apps available with your subscription.

No content activity

Share and collaborate with others. Create a new document or upload and open one to
get started.

¢ & 0 &€ & & ® 2

10 - Click “Allow” (If asked)

& office.com

Do you want to allow downloads on “www.office.com”?

You can change which websites can download files in
Websites Preferences

Cancel
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11 - Allow installation file to finish downloading

* Microsoft_Office_16.45...sinessPro_|nstaller.pkg

- 1.07 GB of 1.87 GB — 1 minute, 13 seconds remaining

12 - once downloaded open file and follow installation prompts as
per Operating System (Mac/PC)

Note: If you encounter any issues at this stage come see IT Support
in the library.

13 -once Completed open up one of the Office Programs (Eg

Word/Excel) to activate account. Once prompted with the window
below click Sign In.

Sign In to Activate Office

Sign In

14 - Enter student e-mail

B Microsoft

Sign in

No account? Create one!

Next
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15 - Enter DET Student User ID and Password.

Login with your DoE account

User ID

Enter your user ID

Example: jane.citizenl

Password

Enter your password

16 — Ready to use

You're all set

You're now ready to use all of the benefits included with
your Microsoft 365 subscription.

Start Using Word
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